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Add and remove subjects 
 
Learners > Academic > Input > Subjects add and remove. 
 
Gr.1-9  all the subjects will be marked 

 
 
Gr10  no subjects will be marked. 

 
√ Mark the subjects to be added and click on the hand. 
 
Subjects marked will be added  to all learner records but no subject will be duplicated. 
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If you want to add subjects to a specific group, male / female learners or a 
language group, select the group. 
 

 
 
Click on the hand 
 
In Gr.1-9 all the learners will be selected because all the learners take the same 
subjects. 
 

 
 
In Gr.10  none of the learners will be selected, you need to select the subjects 
and the learners taking the subjects. 
 

 
 
Click on the hand, the selected subjects will be added to all the marked records. 
In Gr.10 the process will be repeated for other subjects. 
 
To change the subjects for  Gr.11 and 12, Learners> Academic> Double click on the learner > 
Click on the subject name , doubleclick on the subject to change, click on the subject abbreviation 
and change. 


